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CLERK OF DISTRICT COURT 

POLK COUNTY COURTHOUSE 
500 MULBERRY 
DES MOINES IA 50309 
(515)286-3772 

Notice to Attorney Admitted Pro Hac Vice 


As indicated in the attached notice, this case is in electronic format. As an attorney admitted pro hac vice on 
case, you need to follow some special steps to register for e-fding. 

When you register, select the Pro Hac Vice option under User Role. On the page where you enter your User 
Account information, enter the information according to the instructions, with the special exception that you 
enter the PHV PIN we have assigned to you in the ICIS ID field. Complete your account registration. 

Chapter 16 Rules and eFiling training documents are available at: 

http://www.iowacourts.gov/eFiling/Training Documents/ 

Failure to register means you will not receive electronic service on this case. 

Your uniquely assigned pro hac vice pin is: PHV001609 
Name: DIANA SALGADO 


Case: 05771 EQCE081503 
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IN THE IOWA DISTRICT COURT FOR POLK COUNTY 

Case No.: 05771 EQCE081503 

Notice of Electronic Filing Requirement 


YOU ARE HEREBY NOTIFIED THAT YOU ARE ATTEMPTING TO FILE IN A COUNTY THAT 
UTILIZES ELECTRONIC FILING. YOUR PAPER FILINGS ARE BEING RETURNED TO YOU 
AND HAVE NOT BEEN ACCEPTED AT THIS OFFICE. 

You are required to register through the Iowa Judicial Branch website at 

https://www.iowacourts.state.ia.us/EFile/ and obtain a log in and password for the purposes of fding and 
viewing documents on your case and of receiving notification of filings, court rulings and events. REFER 
TO THE IOWA COURT RULES CHAPTER 16 PERTAINING TO THE USE OF THE ELECTRONIC 
DOCUMENT MANAGEMENT SYSTEM (EDMS). For court rules on the protection of personal information 
in court filings, refer to Division VI of Iowa Court Rules Chapter 16. 

ELECTRONIC FILING IS MANDATORY: 

Electronic filing of new court cases and filings in cases that have been converted to electronic is mandatory in 
counties where the EDMS has been implemented, unless otherwise required or authorized by the Chapterl6: 
Rules Pertaining to the Use of the Electronic Document Management System. 

YOU MUST REGISTER TO USE EDMS: 

Registration is required before you can use the EDMS. You are required to have a current e-mail account for 
use with EDMS. When you have completed your registration and received you login (username) and password, 
you can begin filing and receiving documents immediately. Your registration constitutes your request for, and 
consent to, electronic service of court-generated documents and documents filed electronically by other parties. 

EXCEPTIONS: 

For good cause, the court, or clerk if no judge is available, may authorize a filer to submit a document in paper. 
Upon showing of exceptional circumstances, the chief judge of the district in which a case is pending may grant 
you an exemption from registering and filing electronically. 

READ CHAPTER 16: RULES PERTAINING TO THE USE OF THE ELECTRONIC DOCUMENT 
MANAGEMENT SYSTEM (EDMS), available on the Iowa Judicial Branch Filer's Interface at https:// 
www.iowacourts.state.ia.us/EFile/ . before you register for or use the Electronic Document Management 
System. 


